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SEXUAL HARASSMENT 
Zero-tolerance policy 

According to the Equal Employment Opportunity 
Commission, sexual harassment is a form of gender 
discrimination in violation of Title VII of the Civil Rights 
Act of 1964. This includes sexual joking, displaying 
sexually explicit objects or images, viewing Internet 
pornography, and inappropriately touching or making 
remarks to others.  

While sexual harassment has no career boundaries, it 
tends to occur more readily in jobs in which women were 
traditionally excluded in the past, such as technology 
and firefighting. In addition, male-to-male sexual 
harassment has now become an issue in many 
workplaces and generally focuses on teasing about 
masculinity issues. 

Though we have a Sexual Harassment Policy, it still can 
occur in the workplace. Statistics show that many sexual 
harassment victims are reluctant to report incidents 
because they are in fear of the repercussions of doing 
so. If you are feel you are the victim of sexual 
harassment, contact the HR team to discuss your 
situation in confidence. We have a zero-tolerance policy, 
which means we need your help to ensure that we 
eliminate sexual harassment in our workplace.   

OFFICE HOUSEKEEPING 
Your safety’s at stake 

Though your workspace may seem as though it is a 
place to make “your own,” it is still a shared area. To 
keep the office clean and clutter-free, it is important that 
you remove hazards to prevent injuries.  

To do your part, implement the following office safety 
tips today:  

 Clean your shoes when arriving at work if it is 
raining or snowing outside. That way, others won’t 
slip on accidental puddles. 

 Clear clutter from walkways and paths such as 
wastebaskets, cords and empty boxes. 

 Close file drawers when they are not in use. 

 Do not place file cabinets near doors or in high 
traffic areas. 

 Do not place heavy items on the upper shelves of 
filing cabinets. In doing so, they could potentially 
topple over.  

If you notice loose carpeting, uneven flooring or missing 
tiles, notify the Human Resources department so they 
arrange for repairs. 

 

Good workplace housekeeping is also a form 
of fire prevention. If you reduce the 
unnecessary clutter around your workspace, 
you are also reducing the amount of materials 
that can act as fuel for a fire. This applies to 
work areas both inside and outdoors. 
 


